
 
 
 

AMENDED AGENDA - CITY COUNCIL MEETING 
February 12, 2018 

Mason City Hall, Council Chambers, 7:30 p.m.  

1. CALL TO ORDER

2. ROLL CALL 

3. PLEDGE OF ALLEGIANCE AND INVOCATION

4. ANNOUNCEMENTS

5. PEOPLE FROM THE FLOOR

6. CONSENT AGENDA
A. Approve Minutes: Regular Council Meeting January 22, 2018 and Special Council Meeting February

5, 2018
B. Approve Bills in the Amount of $286,928.24
C. Approve Extension of Tree Maintenance Contract with Express Tree Service Until November 1, 2018
D. Approve Auditing Services Contract with Stevens, Kirnovic and Tucker
E. Confirmation of Sergeant Donald Hanson as Interim Chief of Police Effective February 22, 2018 Until

the Position is Filled
F. Correspondence:

• Receipt of City Attorney’s Report Dated February 8, 2018
• Receipt of Proclamation Honoring Dennis Howe as the Mason Chamber of Commerce

Citizen of the Year

7. UNFINISHED BUSINESS
A. Ordinance 214: Introduction and First Reading of Ordinance 214 to Repeal Article VI of Chapter 2,

Division 5 – Traffic Commission - Sections 2-291, 2-292, 2-293 of the Code of the City of Mason to
Eliminate the Traffic Commission

B. Ordinance 215: Introduction and First Reading of Ordinance 215 to Repeal Article VI of Chapter 20,
Division 8 – Utility Rate Study Commission - Sections 2-351, 2-352, 2-353 of the Code of the City of
Mason to Eliminate the Utility Rate Study Commission

8. NEW BUSINESS
A. Approve City of Mason Fund Balance Policy
B. Approve Fire Service Memorandum of Agreement with Delhi Township for Services Related to

Alaiedon Township
C. Discussion Regarding Discrimination in Community (Vogel)
D. Resolution 2018-05 – Approve Appointment of Anne Klein Barnum to Planning Commission

Mason City Council and Mason Board of Education 
Joint Recognition Ceremony 
Council Chambers, 6:30 PM 
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9. COUNCILMEMBER’S REPORTS 
 

10. ADMINISTRATOR’S REPORT (February 9, 2018) 

 
11. CLOSED SESSION 

A. Motion – Adjourn to Closed Session to Discuss Legal Matter 
B. Reconvene as Open Meeting 

 
12. ADJOURNMENT 
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CITY OF MASON 
REGULAR CITY COUNCIL MEETING 

MINUTES OF JANUARY 22, 2018 
 
Mayor Whipple called the meeting to order at 7:30 p.m. in the Council Chambers at 201 W. Ash Street, 
Mason, Michigan.  Waltz led the Pledge of Allegiance and offered the invocation. 
 
Present: Councilmembers: Brown, Droscha, Ferris, Madden, Vogel (left at 7:46 p.m.), Waltz, 

Whipple 
Absent: None 
Also present: Deborah S. Stuart, City Administrator 
 Sarah Jarvis, City Clerk 
  
PUBLIC COMMENT 
Dale Harbach of 134 Stratford Drive expressed concerns regarding the two drains near the proposed 
Rayner Ponds Estates Development.  His concerns are that these drains are already at maximum 
capacity and that with this additional development it will overtax these drains even more.  Mr. Harbach 
also had concerns regarding the additional wear and tear of Stratford Drive due to this project and asked 
the Council to review possibly moving the  repair of this street up in the schedule. 
 
CONSENT CALENDAR 

MOTION by Droscha, second by Vogel, 
to approve the Consent Calendar as printed with the moving of item C to New Business: 
A. Approve Minutes: Regular Council Meeting January 8, 2018 
B. Financial Items: 

1. Approve Bills in the Amount of $23,200.07 
D. Resolution 2018-02 to Approve 2018 Poverty Exemption Guidelines and Income Assets 

Level for the Board of Review 
 

 CITY OF MASON 
CITY COUNCIL RESOLUTION 2018-02 

APPROVE 2018 POVERTY EXEMPTION GUIDELINES AND 
INCOME ASSET LEVELS FOR THE BOARD OF REVIEW 

 
 January 22, 2018 

 
WHEREAS, the City of Mason is aware that State of Michigan Statute PA 390 states that the governing 
body of the local assessing unit shall determine the polices and guidelines that the local assessing unit 
will use when deciding whether to grant poverty property tax exemptions; and 

WHEREAS, PA 390 requires that the poverty exemption guidelines include the asset levels of the entire 
household set by the governing body. The determination of the amount of the asset levels is left to the 
discretion of the local governing body. The Act further requires that the income level NOT be set lower 
than the federal income standards; and 

WHEREAS, the City of Mason believes the federal poverty income standards established by the United 
States Office of Management and Budget are appropriate thresholds for the City of Mason; and 

WHEREAS, PA 390 requires the local assessing units make available to the public their policies and 
guidelines for the granting of poverty exemptions. The Board of Review shall follow the policies and 
guidelines of the local assessing unit when granting or denying a poverty exemption.  The same 
standards shall apply to each claimant in the unit for the assessment year.  

NOW, THEREFORE, BE IT RESOLVED, that the City of Mason has adopted the federal poverty income 
standards that the United States Office of Management and Budget uses as the basis of granting 
Poverty Exemptions. These amounts adjust annually. 
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To be eligible for a poverty exemption in the City of Mason for 2018 gross income may not exceed these 
guidelines.  

    1 person………………………………. $12,060 
    2 persons………………………………$16,240 
    3 persons………………………………$20,420 
    4 persons………………………………$24,600 
    5 persons………………………………$28,780 
    6 persons………………………………$32,960 
    7 persons………………………………$37,140 
    8 persons………………………………$41,320 
    For each additional person add……. $4,180; and 
     
BE IT FURTHER RESOLVED, that the City of Mason has adopted the following maximum asset 
standards for a household to be eligible for a Poverty Exemption.   

The below asset levels DO NOT include the value of the homestead (Per Tribunal Ruling 08-13-97, 
Docket #236230), and the equity of the homestead should not be included within the asset test to be 
valid. 

    1 person………………………………. $22,000 
    2 persons………………………………$30,000 
    3 persons………………………………$35,000 
    4 persons………………………………$40,000 
    5 persons………………………………$45,000 
    6 persons………………………………$50,000 
    7 persons………………………………$55,000 
    8 persons………………………………$60,000 
    9 persons or more……………………. $69,000; and 
 
BE IT FURTHER RESOLVED, that the Staff is authorized to update annually the policy and guidelines 
based on the approved federal poverty income standards established by the United States Office of 
Management and Budget.    

E. Correspondence 
a. Receipt of Revenue Expenditure Report for December 31, 2017 
b. Receipt of Quarterly Investment Report for the Period Ending December 31, 2017 
c. City Attorney’s Report  Dated January 18, 2018 

 
 MOTION APPROVED UNANIMOUSLY 
 
UNFINISHED BUSINESS 
None 
 
NEW BUSINESS 
Resolution 2018-03 to Approve the Preliminary Plat to Create 16 Residential Lots as Part of Phase 
Four of the Existing Rayner Ponds Estates Development. 
  
 MOTION by, Brown, second by Droscha 

to approve Resolution 2018-03 to Approve the Preliminary Plat to Create 16 Residential Lots as 
Part of Phase Four of the Existing Rayner Ponds Estates Development. 

 
Ron Enger of Enger Surveying and Engineering at 805 Cedar Street, gave an overview of the project.  
Council members expressed concerns regarding the drainage, sidewalk issues and addressing the road 
conditions.   
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CITY OF MASON 
CITY COUNCIL RESOLUTION 2018-03 

APPROVE THE PRELIMINARY PLAT TO CREATE 16 RESIDENTIAL  
LOTS AS PART OF PHASE FOUR OF THE EXISTING  

RAYNER PONDS ESTATES DEVELOPMENT 
January 22, 2018 

WHEREAS, on November 3, 2017, the Planning Commission received an application for a Preliminary Plat from James 
Giguere of Giguere Homes; and 

WHEREAS, the applicant proposes the creation of 16 residential lots as part of phase four of the existing Rayner Ponds 
Estates development; and  

WHEREAS, per the Land Division Act, Act 288 of 1967, the Plat must be reviewed and acted upon by the City of Mason 
within 90 days of receipt; and 

WHEREAS, in accordance with City of Mason Ordinance Sec. 74-78(c)(3), within 63 days of receipt of the proposed 
plat the Planning Commission shall forward to the City Council its recommendation for approval, approval with 
conditions, or disapproval of the plat; and 

WHEREAS, the applicant agreed to a 5-day extension beyond the 63 days to 68 days to allow for the public hearing to 
be held at a regularly scheduled Planning Commission meeting; and  

WHEREAS, the Planning Commission held a public hearing on January 9, 2018; and  

WHEREAS, at the January 9, 2018 the Planning Commission voted to recommend approval of the Preliminary Plat with 
conditions to City Council. 

NOW, THEREFORE, BE IT RESOLVED, that the Mason City Council approves the Preliminary Plat to create 16 
residential lots as part of phase four of the existing Rayner Ponds Estates Development as shown on a plan submitted 
by James Giguere of Giguere Homes dated October 9, 2017, and revised January 3, 2018, with the following conditions: 

1)  The Final Preliminary Plat will be revised to provide information required in City Ordinance Sections listed below:  

a. §74-77 (5) Expand information to include layout of streets, including proposed names, rights-of-way widths, and 
connections to adjoining platted streets, and easements, public walkways, lot lines, within the plat; and easements 
and street rights-of-way on land within 200 feet of the proposed plat.  

b. §74-77 (11) Confirm if Rayner Ponds Phase 4 is part of a larger area to be developed and by what method 
subsequent plats will be submitted.  

2) Following approval of the Final Preliminary Plat, Construction Plans will be submitted that satisfy the requirements 
of City Ordinances: 

a. §74-77 (6) A master grading plan showing a contour map with the final proposed revised ground surface and street 
grades. 

b. §94-121(c)(2) Site Plan Review Requirements 

Yes (6) Brown, Drosha, Ferris, Madden, Waltz, Whipple 
 No (0) 
 Absent (1) Vogel 
 
 RESOLUTION APPROVED 
 
Resolution 2018-04 to Designate Certain Employee Expenditures as a Public Purpose for the City 
of Mason. 
 
 MOTION by, Madden, second by Droscha 

to approve Resolution 2018-04 to Designate Certain Employee Expenditures as a Public Purpose 
for the City of Mason. 
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CITY OF MASON 
CITY COUNCIL RESOLUTION 2018-04 

DESIGNATE CERTAIN EMPLOYEE EXPENDITURES AS A PUBLIC PURPOSE  
FOR THE CITY OF MASON 

 
January 22, 2018 

 
WHEREAS, the City Council believes that employee retention is a critical part of serving the public of 
Mason effectively; and  
 
WHEREAS, the City Council believes spending funds to benefit employees for things such as, but not 
limited to, demonstrating support for the employees’ loved ones, occasional recognition of achievements, 
or paying for refreshments/meals when extra work, time or effort is being required of employees, is a critical 
part of creating an environment that encourages employee retention and comradery; and  
 
WHEREAS, these types of benefits are offered by most employers in which the City is competing for talent; 
and  
 
WHEREAS, the City Attorney has considered the opinion of the Michigan Municipal League, the State 
Auditor, the Home Rule Cities Act, MCL 117.1, et seq. and the Michigan Constitution as it relates to the 
construction of municipal powers (Const 1963, Art VII, §34); and 
 
WHEREAS, the City Attorney believes the nexus of the employment relationship, and how the City 
manages that employment relationship, is a valid, local municipal concern and that it is not unreasonable 
for the City to make incidental expenditures such as those described above; and 
 
WHEREAS, the City Attorney has given an opinion that these expenses, if incidental, would not violate the 
City’s authority under the Home Rule Cities Act or the Michigan Constitution and do in fact serve a public 
purpose.     
 
NOW, THEREFORE, BE IT RESOLVED, that the Mason City Council has determined the use of public 
funds for the benefits described above serve a public purpose in the City of Mason and authorizes the City 
Administrator to expend funds within any adopted budget related to those benefits.  
   

Yes (6) Brown, Droscha, Ferris, Madden, Waltz, Whipple 
No (0) 
Absent (1) Vogel 
   

 RESOLUTION APPROVED 
 
Resolution 2018-01 to Waive Collection of Penalties for Failure to File Property Transfer Affidavits. 
 
 MOTION by, Brown, second by Droscha 

to approve Resolution 2018-01 to Waive Collection of Penalties for Failure to File Property 
Transfer Affidavits. 

 
CITY OF MASON 

CITY COUNCIL RESOLUTION 2018-01 
WAIVE COLLECTION OF PENALTIES FOR FAILURE 

TO FILE PROPERTY TRANSFER AFFIDAVITS 
 

January 22, 2018 
 

WHEREAS, the City of Mason is aware that Michigan statute MCL 211.27b requires that the buyer, 
grantee or transferee of property notify, within 45 days, the local assessing office utilizing the Property 
Transfer Affidavit when a transfer of ownership occurs; and 

WHEREAS, the City of Mason is aware that there are penalties that must be collected for failure to file 
the Property Transfer Affidavit; and 

WHEREAS, Michigan statute MCL 211.27b (5) allows that the governing body of a local tax collection 
unit may waive, by resolution, the penalty levied under MCL 211.27b  (1)(c) or (d); and 
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WHEREAS, the City of Mason has procedures in place to notify the buyer, grantee or transferee of a 
property of any Property Transfer Affidavits not filed within the required 45 days. 

NOW, THEREFORE, BE IT RESOLVED that: 

1) The City of Mason, as provided under statue MCL 211.27b (5), will waive the penalty levied under 
subsection MCL 211.27b (1)(c) or (d), and 

2) Any resolution, resolution section, policy, or directive in conflict with this resolution is repealed or amended 
to reflect and achieve the purpose stated herein. 

Yes (6) Brown, Droscha, Ferris, Madden, Waltz, Whipple 
No (0) 
Absent (1) Vogel 
   

 RESOLUTION APPROVED 
 
COUNCILMEMBER REPORT 

• Ferris reported that there would be a Tree Commission meeting scheduled the first part of February. 
• Brown reported that he will be attending the MML regular scheduled Board Meeting. 
• Brown reported that he has been selected to be part of a delegation of Young Political Leaders to 

Japan from February 21- March 8, 2018.  This is a seven-member delegation where they will be 
learning about political practices in Japan.  Brown also reported that part of the delegation is an 
exchange of gifts and asked if anyone had any ideas that would showcase the City of Mason to 
please let him know. 

• Ferris reported there will be a blood drive held at St. James Church on February 1, from 10:15 a.m. 
– 4:30 p.m. 

• Mayor Whipple reported that he was on the Tim Barron’s morning radio show and that he will be 
making a quarterly appearance on the show.  You can access the interview in their archives.   

• Mayor Whipple reported that the DDA Chocolate Walk will be May 10. 
 
ADMINISTRATOR’S REPORT  
Stuart referenced her written report that is in the Council packet.  Stuart also reported on the watermain 
break and that there had been a water advisory but has since been lifted.  Stuart reported that the Mayor 
and  she met with CADL Board regarding the TIF agreement and we are  waiting to hear back from them. 
Stuart reported there are several current job postings and that we will hopefully be filling these positions 
soon.  Stuart announced that Chief John Stressman is retiring from the City of Mason and his expected last 
physical day of employment will be around February 22 with an actual retirement date of April 4.  Stuart 
reported that it has been announced that the 2018 MML Convention will be in Grand Rapids this year 
September 20 – 22 and that next year’s Capital Conference will be March 19-20, 2019.  Stuart provided a 
copy of the City Attorney’s report regarding the complaint from Vevay Township and that the City Attorney 
will be meeting with the Council in executive session at the next council meeting.     
 
ADJOURN 
The meeting adjourned at 8:04 p.m. 
 
 
 
 
__________________________________  _________________________________ 
Sarah J. Jarvis, City Clerk                   Russell W. Whipple, Mayor 
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CITY OF MASON 
SPECIAL CITY COUNCIL MEETING 
MINUTES OF FEBRUARY 5, 2018 

 
Mayor Whipple called the meeting to order at 8:04 p.m. in the Council Chambers at 201 W. Ash Street, 
Mason, Michigan.  Mayor Whipple led the Pledge of Allegiance and offered the invocation. 
 
Present: Councilmembers: Brown, Droscha, Ferris, Madden, Vogel, Waltz, Whipple 
Absent: None 
Also present: Deborah S. Stuart, City Administrator 
 Sarah Jarvis, City Clerk 
  
 
CLOSED SESSION 
 

MOTION by Brown, second by Droscha to Adjourn to Closed Session to Discuss Lease of City Hall. 
 
 MOTION APPROVED UNANIMOUSLY BY ROLL CALL VOTE 
 
 
Meeting adjourned to closed session at 8:06 p.m. 
 
Mayor Whipple reconvened to the Open Meeting at 9:34 p.m. 
 
 
UNFINISHED BUSINESS 
Approve the Letter of Intent for the Lease of City Hall and Approval of Budget Amendment Related 
to the Leasehold Improvements 

 
MOTION by Droscha, second by Ferris to approve the Letter of Intent for the Lease of City Hall with 
the addition of “Not to exceed $200,000” to Item # 3 and to approve a budget amendment of 
$200,000 to line number 101.265 – Building Official/City Hall. 
 
Yes (4) Droscha, Ferris, Madden, Whipple 
No (3) Brown, Vogel, Waltz 

 
 MOTION APPROVED 
 
 
ADJOURN 
The meeting adjourned at 9:43 p.m. 
 
 
 
 
__________________________________  _________________________________ 
Sarah J. Jarvis, City Clerk                   Russell W. Whipple, Mayor 
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Agenda Report:  February 12, 2018 City Council Meeting  
                                        

 
AGENDA ITEM: 6C 
Approve Extension of Tree Maintenance Contract with Express Tree Service Until November 1, 2018 
 
RECOMMENDED ACTION  
Approve Extension of Tree Maintenance Contract with Express Tree Service Until November 1, 2018 

 
HISTORY  
The 2017 Tree Maintenance contract with Express Tree Service went into effect on March 8, 2017 and will expire on 
March 8, 2018.  Express Tree Service was awarded the contract because they were the lowest bidder and had a track 
record of performing the work in a professional manner.  Typically the contract dates would have been sooner, but 
due to staff transition the contract was bid late and ends at difficult time related to the work being performed.   
 
This request to extend the contract will allow the City of Mason to continue to maintain the City’s trees and to re-
establish the proper time frame for the scope of this work.  The extension would allow for tree maintenance to be 
completed by May 1, 2018 and allow emergency work to continue until November 1, 2018.  The maintenance of the 
trees may continue during cooler months and before leaves appear which is critical to the health of the trees.   Express 
Tree Service has committed to hold their pricing through this extension which at the time of bidding was considerably 
lower than the other bidders.   
 
If approved, a new bidding process will be started during October for the 2018-2019 fiscal year. By returning our 
contract process to a regular fall/winter schedule, the benefits of tree health and proper contract cycle will be 
achieved. 

 
SUMMARY   
Authority:  
1. City Charter Section 86-136 allows the City to prune, maintain, and remove public trees, plants and shrubs. 
2. City Charter Section 86-139 designates that all stumps of street and park trees be removed. 

 
Urgency: Issue is urgent due to the planning and execution of tree maintenance before buds and leaves emerge on 
trees.   If current contract is not extended, a new bid process will be initiated; however the window for proper tree 
maintenance may be missed.  If current contract is extended, tree maintenance will continue through May 1, 2018 
and emergency services will be available until November 1, 2018.  If extended, a new bidding process will begin during 
October 2018. 
 
Relation to Other Actions: No other actions will be required of City Council related to this item. 
 
FISCAL IMPACT  
Current Budget: Funds remaining from current budgeted balance are available for the current fiscal year.   
Future Budgets: A budget will be planned for this service for the 2018-2019 fiscal year. 
 
ADDITIONAL MATERIAL  
None 
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Agenda Report:  February 12, 2018 City Council Meeting  
                                        

 
AGENDA ITEM: 6D 
Approve Auditing Services Contract with Stevens, Kirnovic and Tucker   

 
RECOMMENDED ACTION  
Approve Auditing Services Contract with Stevens, Kirnovic and Tucker   
  
HISTORY  
In 2017 Stevens, Kirnovic and Tucker (SK&T) split off from Abraham & Gaffney, P.C.  Prior to that, Abraham & 
Gaffney had completed a five-year contract with the City of Mason with a two-year extension, with SK&T 
completing the second year of that extension.  Although staff has been satisfied with the services provided, it was 
fiscally prudent to do a request for proposals due to the length of time that had pat since last asking for bids.  The 
bid requested proposals for a three-year contract with option to renew for two additional years.  The City received 
bids from SK&T, Layton & Richardson, P.C., Andrews, Hooper Pavlik, and Yeo & Yeo P.C. 
 
The low bidder, Layton & Richardson, P.C., include their very small list of governmental clients, with only two cities 
listed.  Their proposal also includes a $90 per hour charge for any additional consulting and research services.  
With the difference in cost between them and the next lowest bidder (SK&T) this would equate to about 39 hours 
per year of consulting.  With the implementation of Governmental Accounting Standards Board (GASB) 75, a new 
Finance Director and other questions that arise during the year, it is expected staff will use more than 39 hours of 
consulting.   
 
After a thorough review, staff believes SK&T submitted the proposal that would best serve the Mason.  A primary 
factor that sets SK&T apart is their focus on small- to medium-sized governments with over 250 clients.  SK&T has 
demonstrated a high level of industry knowledge, communication skills, and professionalism over the past seven 
years. They have continually made themselves available for questions and are willing to help in problem solving 
throughout the year at no additional cost.  They have currently been speaking with the Finance Director on a 
regular basis and have provided this support at no additional charge.  As our Finance Director is new as of October 
2017, they are the best choice due to their familiarity with our policies, procedures, contracts, and agreements 
until he is fully up to speed.   

 
SUMMARY   
Authority: Public Act 2 of 1968, Section 141.424   

 
Urgency: City Council’s approval of this motion is imperative at this time to meet timeline on bid documents for 
notification of selected party.    
 
Relation to Other Actions: No other actions will be required of City Council related to this item other than the 
acceptance of the actual audit documents. 

 
FISCAL IMPACT  
Current Budget: No increase expected to current budget year. 
Future Budgets: Bid is $500 more annually than previous audit and the proposed budget for FY 2018-19 and             
FY 2020-21 will be adjusted to reflect that increase.    
 
ADDITIONAL MATERIAL  
Bid List 
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Layton & Richardson, P.C.
Audit Single Audit Total

2017/2018 15,000        2,000             17,000      
2018/2019 15,250        2,000             17,250      
2019/2020 15,500        2,000             17,500      

45,750        6,000             51,750      

2020/2021 15,750        2,000             17,750      
2021/2022 16,000        2,000             18,000      35,750   

77,500        10,000           87,500      
* $90 per hour fee for additional consulting services

SK&T    Stevens Kirnovic & Tucker
Audit Single Audit Total

2017/2018 18,500        2,500             21,000      
2018/2019 19,000        2,500             21,500      
2019/2020 19,500        2,500             22,000      

57,000        7,500             64,500      

2020/2021 20,000        2,500             22,500      
2021/2022 20,500        2,500             23,000      45,500   

97,500        12,500           110,000    
* No additional fees for consulting services during year

Yeo & Yeo
Audit Single Audit Total

2017/2018 18,800        3,000             21,800      
2018/2019 18,900        3,000             21,900      
2019/2020 19,000        3,000             22,000      

56,700        9,000             65,700      

2020/2021 19,100        3,000             22,100      
2021/2022 19,200        3,000             22,200      44,300   

95,000        15,000           110,000    
* $245 - $310 per hour fee for additional consulting services

AHP   Andrews Hooper Pavlik 
Audit Single Audit Total

2017/2018** 22,500        3,900             26,400      
2018/2019 23,200        4,000             27,200      
2019/2020 23,900        4,100             28,000      

69,600        12,000           81,600      

2020/2021 24,600        4,200             28,800      
2021/2022 25,300        4,300             29,600      58,400   

119,500      20,500           140,000    
* $150 per hour fee for additional consulting services
**Expecting an additional $1,000 for consulting services for adoption of GASB 75

CITY OF MASON

Fiscal Years 2017/2018 through 2019/2020 (3 years)
Option 2020/2021 through 2021/2022 (2 years)

Request for Proposals -- Auditing Services

S:\Administration\City Council Packets\Final packets\2018\2.12.18\2.12.18 CC.6D 2Bids FINAL13



  

Agenda Report:  February 12, 2018 City Council Meeting  
                                        

 
AGENDA ITEM: 6E 
Confirmation of Sergeant Donald Hanson as Interim Chief of Police Effective February 22, 2018 Until the Position 
is Filled   

 
RECOMMENDED ACTION  
Confirmation of Sergeant Donald Hanson as Interim Chief of Police Effective February 22, 2018 Until the Position 
is Filled   
 
HISTORY  
Due to the retirement of the Chief of Police Stressman, there is a need to make an interim staffing appointment 
to ensure City of Mason and its Police Department runs effectively until a replacement is in place. Sergeant Don 
Hanson has been selected by the City Administrator for this interim position. Sergeant Hanson will be receiving a 
temporary salary increase during this interim period, as he will be covering his current position and taking on this 
additional responsibility.  Staff is requesting confirmation of this temporary appointment by City Council. 

 
SUMMARY   
Authority: Per Section 4.6 Administrative Services of the City Charter, this position can only be appointed after 
confirmation by the City Council. 

 
Urgency: Issue is urgent due to the need for a seamless transition from the Chief of Police to his interim 
replacement.  While the position is currently posted, it is unlikely we will have a replacement confirmed and ready 
to start prior to February 22, 2018. 
 
Relation to Other Actions: Once a replacement candidate is identified City Council will consider confirmation of 
that individual. 
 
FISCAL IMPACT  
Current Budget: A mid-year budget amendment will be likely related to this transition due to the payout required 
for the current Chief of Police.    
Future Budgets: No impact related to this action item. 
 
ADDITIONAL MATERIAL  
None 
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Agenda Report:  February 12, 2018 City Council Meeting  
                                        

 
AGENDA ITEM: 7 A&B 
A. Ordinance 214: Introduction and First Reading of Ordinance 214 to Repeal Article VI of Chapter 2, Division 5 - 

Traffic Commission - Sections 2-291, 2-292, 2-293 of the Code of the City of Mason to Eliminate the Traffic 
Commission 

B. Ordinance 215: Introduction and First Reading of Ordinance 215 to Repeal Article VI of Chapter 20, Division 8 
– Utility Rate Study Commission - Sections 2-351, 2-352, 2-353 of the Code of the City of Mason to Eliminate 
the Utility Rate Study Commission 

 
RECOMMENDED ACTION  
A. Introduction and First Reading of Ordinance 214  
B. Introduction and First Reading of Ordinance 215 
 
HISTORY  
On November 20, 2017, the City Council directed staff to look into Boards that were no longer serving their original 
purpose due to law changes or operational practices.  After researching the Utilities Rate Commission and the 
Traffic Commission these two Boards were determined to no longer be an effective use of staff and volunteer’s 
time.  The proposed Ordinances repeal the creation of these two entities.  Once effective the responsibilities of 
these commissions will be handled by staff (if authorized) or by the City Council.  

 
SUMMARY   
Authority: Per Section 7.4 of the City Charter, ordinances may be enacted, amended, or repealed by the 
affirmative vote of not less than four Councilmen.  

 
Urgency:  No urgency other than moving forward with the Board and Commission Appointments for 2018.  
 
Relation to Other Actions: The City Council will be required to read the ordinance for a second time and consider 
adoption before the ordinance is repealed.  
 
FISCAL IMPACT  
Current/ Future Budget: Reduction in staff time related to these functions  

 
ADDITIONAL MATERIAL  
Ordinances 214 and 215 
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Introduced: ________ 
First Reading: ________ 
Second Reading: ________ 
Adopted:  ________ 
Effective:  ________ 
      

CITY OF MASON 
ORDINANCE NO. 214 

 
AN ORDINANCE TO REPEAL ARTICLE VI OF CHAPTER 2, DIVISION 5 – TRAFFIC 

COMMISSION - SECTIONS 2-291, 2-292, 2-293 OF THE CODE OF THE CITY OF MASON 
TO ELIMINATE THE TRAFFIC COMMISSON 

 
THE CITY OF MASON ORDAINS: 
 
Article VI of Chapter 2, Division 5 – Traffic Commission - Sections 2-291, 2-292, 2-293 are 
hereby repealed from the Code of the City of Mason. 
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Introduced: ________ 
First Reading: ________ 
Second Reading: ________ 
Adopted:  ________ 
Effective:  ________ 
      

CITY OF MASON 
ORDINANCE NO. 215 

 
AN ORDINANCE TO REPEAL ARTICLE VI OF CHAPTER 2, DIVISION 8 – UTILITY RATE 
STUDY COMMISSION - SECTIONS 2-351, 2-352, 2-353 OF THE CODE OF THE CITY OF 

MASON TO ELIMINATE THE UTILITY RATE STUDY COMMISSION 
 
THE CITY OF MASON ORDAINS: 
 
Article VI of Chapter 2, Division 8 – Utility Rate Study Commission - Sections 2-351, 2-352, 2-
353 are hereby repealed from the Code of the City of Mason. 
 

19



  

Agenda Report:  February 12, 2018 City Council Meeting  
                                        

 
AGENDA ITEM: 8B 
Approve Fire Service Memorandum of Understanding with Delhi Township for Services Related to Alaiedon Township 

 
RECOMMENDED ACTION  
Approve Fire Service Memorandum of Understanding with Delhi Township for Services Related to Alaiedon 
Township 
  
HISTORY  
Delhi Township is contracted by Alaiedon Township to provide Fire Services. In February 2017, Delhi Township 
entered into a Memorandum of Understanding (MOU) with the City of Mason to provide Fire Services as the 
primary responder in a portion of Alaiedon Township (Appendix A, Area 3 in proposed MOU). 
 
The MOU has expired and Delhi Township has expressed a desire to continue this partnership.  Changes that 
appear in this year’s contract include: 

• Per run cost for the first hour will rise on a three-year scale to $700 in 2018, $800 in 2019, and $900 in 
2020. 

• The hourly rate for after the first hour will rise from $400 to $600 and will be charged on the quarter hour. 
• Additional command care element – if a call only needs a Command/Battalion Chief Car it will be billed at 

the cost of the car which would be $90 per hour. 
• This contract is for three years instead of one with the expiration date of 2020. 

 
This MOU ensures our neighbors in Alaiedon Township receive the fastest response during a fire and that the City 
of Mason receives the appropriate revenue for providing those services outside of the jurisdiction.  

 
SUMMARY   
Authority: Section 2.3 of the City Charter allows for the City Council to join intergovernmental contracts. 
Urgency: City Council approval is needed so the contract can be approved by Delhi and Alaiedon townships. 

 
FISCAL IMPACT  
Current Budget:  Additional revenues from this contract will and were planned to offset operational costs of the 
fire department.  
Future Budgets: Additional revenues from this contract over the next two years will offset operational costs of 
the Fire Department creating a more sustainable and well equipped fire response operation for the City of Mason.  
 
Relation to Other Actions: No other actions will be required of City Council related to this item. 

 
ADDITIONAL MATERIAL  
Memorandum of Understanding 
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MEMORANDUM OF UNDERSTANDING BETWEEN 
DELHI CHARTER TOWNSHIP AND THE CITY OF MASON 

FOR FIRE SERVICES WITHIN 
 ALAIEDON TOWNSHIP 

 
THIS AGREEMENT, made and entered into as of the   1st   day of January 2018, by and 

between the Charter Township of Delhi, whose address is 2074 Aurelius Road, Holt, Michigan 
48842 (hereinafter referred to as "Delhi") and The City of Mason, whose address is 201 W. As 
Street, Mason, Michigan 48854 (hereinafter referred to as "Mason").  

The Charter Township of Delhi provides contract fire protection to Alaiedon Township 
and, in order to provide the best delivery of services, Mason hereby agrees to provide mutual aid 
fire response and services to Delhi within Alaiedon Township per the following policy. 

1.         Fire Protection and Rescue Service.   All fire and rescue calls dispatched by Ingham 
County 911 Center in Alaiedon Township for properties located within the following described 
boundaries will be served by Mason.  Mason will make available for such purpose all equipment 
and personnel available at said time, consistent with prudent reserves for fire protection and rescue 
needs elsewhere.  Equipment utilization and staffing shall be within the sole discretion of 
authorized Mason Fire Department officers.  On US-127, response will be provided to only those 
calls wherein fire or extrication is needed.  This agreement shall not include any ambulance or 
EMS service within the boundaries of Alaiedon Township. The response area includes the 
following: (As described as “Area 3” in Appendix A) 

 
Description:  Beginning at the corner of Meridian Road and Holt Road then west to Okemos 
Road, then south to Harper Road, then west to College Road, then south to Howell Road, then 
east to Meridian, then north to the point of beginning at Holt Road.  As outlined in area “3” in 
Appendix A. 
        
 2.         Compensation.   Compensation to Mason for each category of service shall be paid 
by Delhi as follows: 
 

2A.  Standby and Administrative Fee.  An annual standby and administrative fee shall be 
paid by Delhi to Mason during the term of this Agreement in the amount of Seven thousand 
Six hundred and Thirty Six dollars and no cents ($7,636.00). Payment shall be made in 
equal monthly installments of Six hundred and Thirty Six dollars and 33/100 ($636.33), 
commencing on the first day of January, 2018 and continuing on the first day of each month 
thereafter through the end of the term of this agreement.  This annual fee may be modified 
in the following manner based on the annual contract price between Delhi and Alaiedon 
Township.  
 
A party proposing to modify this annual fee may do so by giving the other written notice 
of such, and such modified annual fee becomes the new annual fee, unless within 60 days 
after receipt of such notice, the other party objects in writing to such a modified fee.  
 
If not objected to, the modified fee shall be the new annual fee 60 days after the initial 
notice and shall be paid in monthly installments over the remaining term of the agreement, 
unless the parties agree otherwise. The modified annual fee and monthly payments shall 
be noted in an attached Exhibit A to the agreement, but the failure to attach or update 
Exhibit A shall not mean that the fee has not been modified. 
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2B.   Fire Run Charge. 

1. All Fire and Rescue Calls:  2018 $700.00 2019 $800.00 2020 
$900.00 

2. All Additional Hours after the 1st hour:  $600 per hour for each 
hour after the initial hour.  Hours will be measured from time of 
alarm until all units and personnel have completed all tasks 
associated with the call.  Additional hours shall be measured in 
quarter hour increments. 

3. Cancelled Calls: Calls which are cancelled prior to any unit leaving 
the station will not be charged. 

4. Command Car: $90.00 per hour for incidents that do not require 
traditional fire and rescue apparatus.  There are times that an 
incident arises that requires only the use of a command car type 
vehicle. Examples include burn complaint checks, CO alarms and 
other good intent type calls.  
 

C.  Reporting / Invoicing Required 
 

1. Reports:  Copies of NFIRS Incident reports for all incidents which 
Mason covers within Alaiedon Township during any month will be 
provided to Delhi no later than the 5th of the following month.  Reports 
will include the name, address and phone number of those persons 
who received the fire and/or rescue service.  
 

2. Invoice:  An invoice will be provided to Delhi along with the NFIRS 
copies.  Invoices will indicate date, time, address, total hours and total 
fee due for each call. 

 
Payment for fire services rendered pursuant to subparagraphs B and C above shall be  

made within sixty (60) days of billing.   
            
  3.       Employee Protection. Mason shall maintain all required insurance coverage 
pertaining to its fire fighting personnel and equipment, which coverage shall be in the same amount 
and equally applicable to losses which may be incurred while providing fire fighting services to 
Alaiedon Township required herein 

4.     Fire Chief Discretion.  The level of response, the selection of the appropriate units, 
personnel and apparatus for response, and a determination of priorities between the City, Township 
and neighboring calls for cooperative fire enforcement activities under mutual aid shall be solely 
the responsibility of the Mason Fire Chief or the chief’s designee.  It is understood that the City 
may enter into agreements similar to this Agreement with other townships for fire protection in 
such townships or portions thereof and this Agreement shall not be construed to restrict or limit 
the authority of the City to enter into such Agreements or mutual aid agreements or to cooperate 
with or assist other city, county, or state fire agencies in performing any official powers or duties 
as authorized by law.  The parties hereto agree that in the event emergencies shall arise or exist in 
two or more places to which the City may have contracted to render fire protection service, then 
and in such event the place to which the City fire department shall apply itself shall be at the sole 
discretion of the Fire Chief or the Chief’s designee, and the City shall be relieved from all direct 
obligation under this Agreement to furnish fire protection to the property of the individual 
township, if in such discretion the said fire department shall respond and apply itself to one such 
emergency and not to another.  The City shall, however, maintain sufficient agreements for mutual 
aid with other fire departments and shall call on said fire departments to respond to a call for fire 
protection in the Township in the event the City is unable to respond.  Neither the City nor the 
Department, nor its officers or employees, shall be liable to any party for failure to respond to a 
request for fire protection services for any reason. 
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5. Governmental Immunity.  In signing this Agreement, neither governmental entity 
waives its governmental immunity nor any defenses available to them or their elected or appointed 
officers or employees under the Michigan Governmental Immunity Act, being 1964 PA 170, as 
amended, MCL 691.1401, et seq, or any other defenses which may be available to each 
governmental unit, its elected and appointed officers and officials, and its agents and employees.  

6. No Third-Party Rights.  Nothing in this Agreement shall create any rights, 
remedies, or benefits or be construed to create or be intended to create any rights, remedies, or 
benefits to any person or party other than the parties to this Agreement. 

7.     Non-Discrimination. The parties agree that neither shall discriminate against an  
employee or applicant for employment with respect to hire, tenure, terms, conditions or privileges 
of employment, or a matter directly or indirectly related to employment, because of  
race, color, religion, national origin, age, sex, height, weight, or marital status.  Breach of this 
covenant may be regarded as a material breach of this contract which allows the non-
discriminatory party to immediately terminate this agreement. 

8.    Term.  This agreement shall commence at 12: 01 a.m. on January 1, 2018 and 
 shall continue until midnight December 31, 2020. This agreement may be renewed, extended or 
modified upon the mutual consent of both parties. In the event of renewal, the then-current 
annual standby and administrative fee under paragraph 2A shall continue for another year. 
            9.   Termination. Notwithstanding anything in this paragraph to the contrary, either party 
to this agreement may terminate it upon 60- days' written notice to the other. 
         10.     Parties’ Authority.  The parties hereby represent that their respective signatories 
execute this Agreement with the requisite authority to sign and bind the parties and that each 
party respectively has complied in all respects with their applicable by-laws, charters, articles, 
and constitutions and has passed all necessary resolutions before executing this Agreement. 
.IN WITNESS WHEREOF, the parties have set their hands and seals as of the date above 
first written. 
 

                                                         THE CITY OF MASON 
 
           By:        _______________________________ 
                       Deborah Stuart 
           Its:         City Administrator 
  

      By:        _______________________________ 
        Kerry Minshall 

      Its:         Fire Chief 
 
And.       THE CHARTER TOWNSHIP OF DELHI 
 

      By:        _______________________________ 
        John Elsinga 

      Its:         Manager 
 

      By:        _______________________________ 
        Brian J. Ball 

      Its:         Fire Chief 
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Agenda Report:  February 12, 2018 City Council Meeting  
                                        

 
AGENDA ITEM: 8D 
Resolution 2018-05 - Approve Appointment of Anne Klein Barnum to Planning Commission   

 
RECOMMENDED ACTION  
Approve Resolution 2018-05   
  
HISTORY  
City Council annually appoints members to City boards and commissions. Anne Klein Barna’s term of office on the 
Planning Commission expired on December 31, 2017, creating a vacancy on this commission that needs to be filed. 
Barna has agreed to remain as a member of the Planning Commission for the term of January 1, 2018 to December 
31, 2021. Because of the current membership, there are concerns regarding a quorum for each meeting so this 
appointment is occurring prior to the other Boards and Commissions. 

 
SUMMARY   
Authority: Section 50-32 of the City Ordinances  

 
Urgency: City Council’s approval of Resolution 2018-05 is needed to fill a vacancy on the Planning Commission 
which was created by the expiration on December 31, 2017 of Anne Klein Barna’s term of office. 
 
Relation to Other Actions: No other actions will be required of City Council related to this item. 

 
FISCAL IMPACT  
Current Budget: None 
Future Budgets: None    
 
ADDITIONAL MATERIAL  
None 
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Introduced:  
Second:  
 
 

CITY OF MASON 
CITY COUNCIL RESOLUTION NO. 2018-05 

 
APPROVE APPOINTMENT OF ANNE KLEIN BARNUM TO PLANNING COMMISSION 

 
February 12, 2018 

 
 

BE IT HEREBY RESOLVED, that the City Council of the City of Mason does hereby make the 
appointment of Anne Klein Barna to the Planning Commission of the City and that her term 
commenced January 1, 2018 and will expire on December 31, 2021.  
                                                                    

   
BE IT FURTHER RESOLVED, that any prior City Council appointment (Resolution 2016-48) of this 
individual to the City of Mason boards and commissions for terms starting January 1, 2018 are 
hereby declared null and void. 

 
 
Yes  
No  
 

 
CLERK’S CERTIFICATION: I hereby certify that the foregoing is a true and accurate copy of a 
resolution adopted by the City Council at its regular meeting held Monday, February 12, 2018, the 
original of which is part of the Council meeting minutes. 
 
 
 

_________________________________________ 
Sarah Jarvis, City Clerk 
City of Mason 
Ingham County, Michigan 
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Administrator’s Report: February 12, 2018 City Council 
Meeting  

 
 
 

ACTIVE PRIVATE PROJECTS STATUS UPDATES  

Project Name  Status  
125 E. Kipp 
Dollar Tree 

Temporary C of O issued 

200 E. Kipp - Gestamp Final C of O issued; project complete 
132 S. Cedar 
(former Felpausch)  

Building permit active and under construction for new addition and interior alterations 
in vacant portion of existing building 

318 W. Kipp - Klavon’s  
228 W. Kipp - Klavon’s 

Building permit active for construction of new restaurant  
Demo permit under review; Anticipate Special Use Permit in the future for parking 
associated with restaurant 

108 W. Maple 
Maple Street Mall 

Building permit active for façade work; on-going as weather permits 

246 W. Maple  
Benedict Auto  

Building permit active for construction of new addition 

402 S. Jefferson                                                 
(former Baja Grill)  

MEDC issued letter of intent for CDBG funding as gap financing; City Council action will 
be required to facilitate grant program; staff issuing RFP for Administrative Consultant  

702 Temple –  
Gill Veterinary Clinic 

Building permit active for construction of new building 

201 W. Ash – City Hall City reviewing proposal from T-Mobile to co-locate on radio tower behind City Hall. 
Sprint building permit active for upgrades to existing equipment. 

 
OPERATIONS AND COMMUNITY RELATIONS  

 
• Staffing Updates:  

• Current postings: Police Chief, WWTP Operator, PT Code Enforcement Officer, FT Police Officer, PT Secretary, Seasonal-
Temporary Grounds Workers, Crossing Guard 

 
UPCOMING ITEMS FOR CITY COUNCIL  
• Committee/Board Ordinance Amendments:  Appointments will be delayed until finalized   
• T-1 Sewer Agreement Amendment 
• CIP Workshop with Planning Commission – February 19, 2018  
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